Certificate of Exemption — AGAR 2022/23 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2023, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and
Accountability Return to the external auditor, provided that the authority has certified itself as exempt at a
meeting of the authority after 31 March 2023 and a completed Certificate of Exemption is submitted no later
than 30 June 2023 notifying the extemal auditor.

EAST DEAN PARISH COUNCIL

certifies that during the financial year 2022/23, the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2022/23: £9,293
Total annual gross expenditure for the authority 2022/23: £5,348

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Govemnance and Accountability Retum
Form 3 to the external auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

¢ The authority was in existence on 1st April 2019
« |n relation to the preceding financial year (2021/22), the external auditor has not:
- issued a public interest report in respect of the authority or any enfity connected with it
+ made a statutory recommendation to the authority, relating to the authority or any entity connected with it
- issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act’), and has not withdrawn the notice
= commenced judicial review proceedings under section 31(1) of the Act
» made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of account unfawful after a person made an appeal under section 28(3) of the Act.

If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both}.

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank recondiliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2023.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer Date | confirm that this Certificate of
N Exemption was approved by this
Meoria Poo 0 2 [0 }2023| authorty on this date. 17/04/2023
Signed by Chaipman Date as recorded in minute reference:
U_yé 27 /as /2:23 AGM nos 6 Finacial Statement
Generic email address of Authority Telephone number
eastdeanparishcouncil@gmail.com 01243811777

*Published web address
www.eastdeanhall.co.uk/edpc-annual-governance/

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2023. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2022/23

EAST DEAN PARISH COUNCIL

www.eastdeanhall.co.uk/edpc-annual-governance/

During the financial year ended 31 March 2023, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2022/23 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of intemal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

©. This authotity assessed the significant risks to achieving its ohjectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

v
v’
V'
E. Expected income was fully received, based on correct prices, properly recorded and promptly l// -
v
v

banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by raceipts, all petty cash expenditure was
approved and VAT appropriately accounted for,

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Ni requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained,
Periadic bank account reconciliations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the correct acecounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2021 {22, it met the
exemption criteria and correctly declared itself exempt. (¥ the authority had a limited assurance
review of its 2021/22 AGAR fick “not covered”)

L. The authority published the required information oni a website/webpage up to date at the time of
the internal audit in accordance with the relevant legislation.

M. in the year covered by this AGAR, the authority correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations {during the 2022-23 AGAR periad,
were public rights in reiation to the 2021-22 AGAR evidenced by a notice on the website and/or
authority approved minutes confirming the dates set}.

N. The authority has complied with the publication requirements for 2021/22 AGAR
{see AGAR Page 1 Guidance Noles).

NINENE

O. (For local councils only) Yes |
Trust funds (including charitable) — The council met its responsibilities as a trustee. - !

For any other rigk areas identified by this authority adequate controls existed {list any other risk areas on separate sheets if needed).

Date(s) intemal audit undertaken Name of person who canied out the internal audit
14|06 2023 C M.TTYAS 0BE

Signature of person who Z::’: — ,

carried out the internal audit "mbm/‘ Date + 04‘ 2023
“If the response is ‘no’ please stite the implicatips&and action being taken io address any weakness in control identified -
(add ssparate sheets if nesded). ' " ' . o ' :

**Nate: if the response is ‘not covered’ please state when the most recent internal audit work was done in thig.area and when It is
next planned; or, if coverage is not required, the annual internal audit report must explain why not {add separate sheets if needed).
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Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:

EAST DEAN PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowiedge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

Adgreed

! Yes Ny Yes means hal ths authorily.

1. We have put in place arrangements for effective financial
rmanagement during the year, and for the preparation of
the accounting statemants.

| prepared ifs accounfing statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control made proper arrangemenis and accepled responsibility
including measures designed to prevent and detect fraud for safeguarding the public money and resources in
and corruption and reviewed its effectiveness, its charge.

N

3. We took alt reasonable steps to assure purselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority ta conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Praclices in doing so.

4, We provided proper opportunity during tha year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Reguilations.

5. We canied out an assessmant of the risks facing this
authority and took appsapriate staps to manage those
risks, inciuding the intraduction of internal controls and/or
external insurarnes cover where reguired.

during the year gave all persons interasted ihe opportunity to
inspect and ask questions about this authority’s accounts.

considered and documented the financial and other risks it
1 faces and dealt with them properly.

6. We maintained throughout the yesr an adequate and
effective system of intemal audit of the accounting
records and control systems.

aranged for a competent person, independent of the financial
controls and procedures, o give an objeclive view on whether
internal controls mest the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought o ifs aftention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either

disclosed everything it should have about its business activily
during the year including events teking place sfler the year

during or after the year-end, have a financial impact on
this authority and, where appropriate, have inciuded them
in the accounting statements.

8. {For local councils only) Trust funds inchuding has met all of its responsibilifies where as a body
charitable. In our capacity as the sole managing corporaie it is a sole managing irustee of a local trust
trustee we discharged our accountability or frusis.
responsibilities for the fund(s)/fassets, including
financial reporting and, if required, independent :
examination or audit.

end if relevant.

NENAYAN AN

“For any statement to which the response is 'ng¢’, an explanation must be published

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the mesting where
meeting of the authority on: approval was giver:

17104/2023 : é: %;
Chairman

and recorded as minute reference: p
- Mz L iee Ve Dare S

AGM nos 6 Finacial Statement
Information required by the Transparency Code (not part of the Annual Governance Statement)

The authority website/webpage is up to date and the information reguired by the Transparency Code has
been published,

www.eastdeanhall.co.uk/edpc-annual-governance/
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Section 2 - Accounting Statements 2022/23 for

EAST DEAN PARISH COUNCIL

Year ending

Notes and guidance

31 March 31 March
2022 2023 { nee:
agree o undetlying finatcial records.

1. Balances brought Tatal balances and reserves at the beginning of the year
forward 22,336 22,654 as recorded in the financial records. Value must agres to

Box 7 of previous year.

2. {+) Precept or Rates and Totat amount of precept {or for IDBs rates and levies)
Levies 1,117 1,145 received or receivable in the year. Exclude any granis

received.

3. (+) Total other receipts Tolal income or receipts as recorded in the cashbook less

2,347 5,353| the precept or rates/levies received {line 2). Include any
granis received.

4. (-) Staff costs Total expenditure or paymenis made o and on behalf

0 0 of all employees. Include gross salaries and wages,
employers Ni contributions, employers pension
coniributions, gratuifies and severance payments.

5. (-) Loan interest/capital Total expanditure or paymenis of capital and interest
repayments 0 {| made during the year on the authority's horrowings (if any).

B. (-} All other payments Total expenditure or payments as recorded in the cash-

3,146 5,348 book less staff costs fline 4} and lpan inferest/capital
repaymenis {line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 22,654 23,804 equal (1+2+3) - (4+5+6).

8. Total value of cash and 4] The sum of alf current and deposit bank accounts, cash
short term investments 22,654 23,804 holdings and short term investments held ss at 31 March —

To agree with bank reconcillation.

8. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 0 0 up of all its fixed assels and long lerm investments as al
and assets 31 March.

10. Total borrowings The oulstanding capital balance as at 31 March of all loans

0 O #rom third parties (including PWLB).

For Local Councils Only

1ta. Disclosure note re Trust funds
{including charitable)

11b. Disclosure note re Trust funds
{including charitable)

The Council, as a body corporats, acts as sole lrustee and
is responsible for managing Trust funds or assets.

The figures in the accounting sfatements above do not
include any Trust fransactions.

| certify that for the year ended 31 March 2023 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.
Signed by Responsible Financiai Officer before being
presented to the authority for aproval

¥ " LOoacl
17/04/2023

a.

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

17/04/2023

as recorded in minute reference:
AGM nos 6 Finacial Statement

Signed by Chairman of the meeting where the

Accountinw WeZPP:d

Annual Govemnance and Accountability Return 2022/23 Form 2
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EAST DEAN PARISH COUNCIL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2023

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (Si 2015/234)

NOTICE NOTES
1. Date of announcement Sunday 4™ June 2023 (a) Insert date of placing of the notice

: which must be not less than 1 day before

-2. Each year the smaller authority prepares an Annual Governance and | the date in (c) below

Accountability Return (AGAR). The AGAR has been published with this notice.
It will not be reviewed by the appointed auditor, since the smaller authority has
certified itself as exempt from the appointed auditor’s review.
Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2023, these documents will be available
on reasonable notice by application to:

(b) Alexia Ward, Parish Clerk, Downlands, East Dean, 98 OGN Defne,  poswnn  dend

PO18 0JA 01243 811777 eastdeanparishcouncilclerk@gmail.com b gy B L e

other person to which any person may

commencing on {(c) Monday 5 June 2023 apply to inspect the accounts
(c) Ingert date, which must be at ieast 1
and ending on (d) Friday 14 July 2023 dzv after t(:ae dat:dof fanno;nc?ment_ind{a%
30th 5 above and extends for a single period o;
e Working day-aties f7) above] 30 working days (inclusive) ending on the

3. Local government electors and their representatives also have: dates appoinhect iy () Betowr

{d} The inspection period between (¢}
¢ The opportunily to question the appointed auditor about the accounting | and (d} must also include the first 10
records; and woridng days of July.

e  The right to make an objectiont which concerns a matier in respect of which
the appointed auditor could either make a public interest report or apply 1o
the court for a declaration that an item of account is unlawful. Written nolice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted al the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAQO's Code of Audit Practice
2015. The appointed auditor is:

Moore {Ref AP/HD)
Rutland House,
Minerva Business Park,
Lynch Wood,
Peterborough

PE2 6PZ {e) insert name and position of person
placing the notice — this person must be
the responsible financial officer for the

§. This announcement is made by Alexia Ward, Parish Clerk smaller authority




Smaller authorities audit guidance

Bank recondiliation template
EAST DEAN PARISH COUNCIL

£ £

Balance per bank statement at 31 March 2023 3,907.39

Add: outstanding receipts

Less: outstanding payments

Balance per cashbook at 31 March 2023 3,907.39

Qutstanding receipts

This should include any amounts received which have been recorded in the cashbook

as being received in the period to 31 March 2023 but which appear on the bank statement
after 31 March 2023.

Outstanding payments
This should include any amounts paid which have been recorded in the cashbook as

being paid in the period to 31 March 2023 but which appear on the bank statement after
31 March 2023.



Explanation of varlances 2022/23 — pro forma

Hame of smaller authority:

Insert ligurex from Sectlan 2 of the AGAR in all Biue highlighted boxes

Now, please pravide full expianations, including numeriest vatues, for the following that will be flagged in the green baxes

whure relevant;

»variances of mare than 15% hetwesn fotals for individual boxes (except variances of fesa than £500);

+ variances of mors than £100,000 must e explained even where this constitutes lese than 15%;

« @ breakdown of approvad reserves on the next tab K the total reserves (Bax 7) figure is more than twice the annual precept vaiue

{Box 2).

Please ensure variance sxplanatians are quantified to reduce the varance excluding sfated tems below the 15% f £530 } £100,000 threshald

2023 Variance Varlance Explanation Reguired? i
£ % Is > 15% 15 >£100,000

1 Balances Brought Forward

2 Precept or Rates and Levies 28 2.51% NO NO

ation Trom film company Sussex Manryrs

3 Total Cther Recelpts Dean Village Hall £3,314,63 for refurbishment project

3.008 128.08% YE8 NO

HHREEHHE]EE]
HHBHEHHETRE-

4 Staff Costs ] D.00% NO NC

5 Loan Interest/Capital Repayment 0.00% NO NQ

8 All Other Payments 2,202 £2.99% YES NO Payment of £3,314.63 10 East Lean Vilage Hall for reciaim of VAT aiter refurbishment ]
7 Batances Cerfed Forward 1,150 5.08% NO NG ]
8 Total Cash and Short Temm Investments 1,150 5.08% NO NO ]
9 Tatal Fixed Assets plus Other Long Term Investments and Assets a 0.00% NO NO ]
10 Total Borrowings 0 0.00% NO NG ]

Excessive Reserves Ratio 20.2811 20.7805
Al from Helen VWest t Intain a b helte benches in th .Balance at
PLEASE PROVIDE AN EXPLANATION FOR THE LEVEL OF RESERVES ON THE FOLLOWING TAB i it b i



EAST DEAN ACCOUNTS 1st APRIL 2022 to 31st MARCH 2023

Balance brought fwd 01/04/2022 £2,796.09
DATE RECEIVED FROM . TRANSFER DATE PAIDTO AMOUNT
tLOYDS 08/04/2022 CDC £573.00 LLOYDS 08/07/2022 VAT RECLAIM Village Hall £2,301.23
06/07/2022 HMRC VAT RECLAIM £2,301.23 29/07/2022 M Gibbard (duck house paint} £27.00
23/08/2022 SUSSEX MARTYRS FILM £2,000.00 05/09/2022 TATTERSALLS GROUNDWORKS £900.00
08/09/2022 HMRC VAT RECLAIM £1,013.40 21/09/2022 VAT RECLAIM Village Hall £1,013.40
16/092022 CDC £572.00 10/11/2022 M Gibbard grass sesd £108.54
3071172022 K Goacher grass cutting £132.00
£9,255.72 23/01/2023 ARUN AND CHI CITIZENS ADVICE £50.00
07/63/2023 M Gibbard £68.79
24/03/2023 ZURICH INS £260.03
24/03/2023 CALLOWAY grass cutting fuel £170.00
27/03/2023 ED FOOTBALL CLUB mower serv £120.00
30/03/2023 CDC rubbish bin collection £97.34
£5,348.33

BALANCE AT LLOYDS 31/03/2023 £9,255.72

£5,348.33

£3,907.39

BALANCE OF HELEN WEST LEGACY ACCOUNT 01/04/2022 19,859.83

INTEREST RECEWED

TOTAL BALANCES at 31/03/2023

11/04/2022 £0.18

08/05/2022 £0.15

09/06/2023 £0.17

11/07/2022 £0.17

09/08/2022 £0.66

09/08/2022 £0.84

10/10/2023 £0.84

09/11/2022 £2.12

09/12/2022 €4.54

09/01/2023 £8.49

09/02/2023  £10.13

09/03/2023 £9.37
TOTAL interest £37.66
Balance 31/03/2023 £19,897.49

£3,907.39 LLOYDS 30-90-89 39514260
£195,897.49 H WEST LEGACY 30-90-89 39992768

£23,804.88



